HAEEMZELE

VACANCY ANNOUNCEMENT

LHRES :

Announcement No.

CFAY-N92-06-16L

SEEHIE:

Closing Date 6 Jun 16

#17H:

Date of Issue 16 May 16

SEAH
No. of
Recruitment

1%

114, &, 5.5 % Job title, Job No., & Basic Wage Table (BWT):

Child Development Program Assistant, #52
(RERE 7055 LW

B2k B REN#R Target Grade & Language Proficiency Level (LPL):
%k Grade-3, FEFRES#R LPL-2

FATRERE LVFRFEFBE IH) Acceptable Trainee level:
Fik Grade-2, FEFEE DR LPL-2

X £ BWT-1) [ HEERBWT-2)

Administrative Blue Collar Trade

L1 REREWT-3) [ ERRBWT-56)
Security Medical

4. BEEE&iFH Area of Consideration
I. X MLC/IHAEXEE (EB%A)

Current MLC/IHA Employee within Activity

Il. X138 MLC/IHA €2 B (EHEN)

Current MLC/IHA Employee in commuting distance

. X BMLCIHARREB(2ERAXE)
Current MLC/IHA Employee Japan Wide

IV. [X] 4+ &8 Off Base Applicant

2. EBEX Activity

Commander Fleet Activities, Yokosuka
Fleet Readiness Department

Child & Youth Program Division
Yokosuka CDC ANNEX Branch

N8P Working Place: 178 ™ JHET Tomari-cho, Yokosuka

3. Eh 750 E work Schedule (340 BERAHI hraw)
&7 H Work Days : Mon — Fri 5 days a week (B —%. &5 B#l)
£ 7555 Work Hours 8 hours between 0600-1800
(0600-1800 MRET 1 B 8 BRI £N75)
1 hour/day (1 B 1 B¥f#)
X 5% % Overtime  [] tH3R Business Travel

{A B8 Recess Period
(] %&&h Night Shift

5. B A DFELE Type of Employment
|Z MLC
|:| IHA

X & F Permanent
] R Limited Term (_» B Months)

CIHPT

6. B FEMZE Duties

Under the direct supervision of a higher grade technician, leader, or supervisor, performs full range of child development care
function and provides instruction to children at the Child Development (CD) facility. Assists in planning and conducting an
effective child development program to meet the physical, social, emotional, and intellectual needs of each child, based upon
stated goals and a curriculum plan provided by the supervisor and /or higher graded technicians normally recognized as group
leader CD technician. Reviews and implements daily schedules and activity plans, and briefs lower-graded employees.
Arranges room and play materials to accommodate the daily schedule. Sets up displays and bulletin boards. Creates a
pleasant, inviting atmosphere for children. Ensure the safety and sanitation of children through constant supervision,
effective arrangement of space, proper maintenance of equipment, etc. Uses approved child guidance and care giving
techniques that support overall program objectives. Notifies the supervisor or Facility Director of any marks or other signs
that might indicate a suspicion of illness, abuse, or neglect. Performs other related or incidental duties as assigned.

R AR ISR Outstanding Working Condition, if any
Child Development Center (Hoikuen) classroom.
Works on weekends up to midnight for special night opening.




7.8E8E . B&%&H Qualification/Physical Requirements

* Must possess English language ability meeting the Language Proficiency Level (LPL) indicated in column #1.
HLIBITRENEBRRENBLUANIVICHE T S XEOEFREANDELELRYET,

a. One year of general work experience, OR completion of 2-year junior college/2-year of technical school or 4-year degree

in any field.

b. Must have completed DOD Child Development Employee Training Modules.

c. Skill in handling emergency situation common in childcare setting.

d. Ability to oversee children and assist in developing curriculum.

* An applicant who does not fully meet the qualification requirements stated above may be considered at grade 1-2 level as
below.

1-2:

a. Completion of high school may qualify him/her at 1-2 level.

As a condition of employment, a criminal history background check will be conducted initially for an individual
selected for the position. A record re-verification will be conducted every five years after the initial investigation. A
selectee is required to sign a Position of Trust Agreement and must maintain a favorable record to remain in the
position.

* Handicapped applicants may be accepted, depending on the degree and kind of disability.




8.42HtH 9 % ¥ M Application and Associated Documents

*[X] 22 & B8 AR 4R Application for Vacancy Announcement
*[] B PR FFEEE R Resume of Specialized Work Experience
*MEEAlL Complete * in [] BAFE T Japanese X #EFET English [] &5 5 T4 Either
X REBENEBRBETHHEL TLSAIK. [HEICET2ERMEKR]
If you have any family/relatives who work at U.S. Navy base/facility in Japan, “Questionnaire on Relatives”
EREXFLUTOURLEYF7oA—KTEEXEY, The above forms can be downloaded from;
http://www.cnic.navy.mil/regions/cnrj/om/human_resourcessMLC IHA HPT Jobs/JN Forms.html
(] 5B#xse 3D E L Copy of Driver's License
X & TE/SEBAZENDE L For 1-3: Copy of Certificate for “DoD Child Development Employee Training Modules” is required.
For 1-2: Copy of high school’s diploma OR a Graduation Equivalency Diploma (GED), OR higher education certificate.
D1 — 3 TEEA SN B%AIZ[F DoD Child Development Employee Training Modules D& T SEFAZANE, @ {ETIFHAEAH
BWMEE, 1-2TORAICEYFEY., BREXRIE. BFEFREXEERZETABRIIKEOSKIHAE. L LIFEHF
HMER, REOZEXMAELCERFPRERZRBUMTEIXERIAENELIBE,
X HEDRENZFBAT 5L DDE L, TOEIC, TOEFL, CASEC, #BROA ZHMLIAEZ L L T2 HHITET,
CRATEMERBIX ALCPT £ 0]) ZOMOGERE. RURZEEANICHEIT IECHRERFRALLGYEY, RELZAESE
ETBHH L LEEAEORENSVETY,
Certificate of English Proficiency. Only TOEIC, TOEFL, CASEC, and EIKEN certificates are accepted as English Proficiency
Test (EPT) certificate. (ALCPT certificate is acceptable for current/former USFJ employees.) Other EPT certificates or
self-statement on English proficiency will not be accepted. The same applies to those whose native language is English.
X 2AYF LT L. BEEOBEERS I KL ZE UV RIEMAHE (12cm x 23.5cm)
12cm x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and a 82 yen stamp (MPS is unacceptable.)
X BREEZUNDAIL, EBH—F (@@E) RU/SREKE— k0 E— For non-Japanese citizen applicant, copy of Residence
Card (front & back) and Passport
X] DD-214 Copy (Member-4 copy) only for former U.S. military personnel.

9. EESEEMSE Office to Submit

REEEE FEMLC/IHARER) ENBEEE GEREXA) TR, BEEERHANSEVEY ., LREVERHMZEME
ZOENE, BEARHLTTSL, FEFUBLHE, Office to submit job application documents is different for Current
MLC/IHA Employees versus Off Base Applicants. Please ensure to submit required application documents to the right office.
Applications must be received by the closing date of the Vacancy Announcement.

GE®) LEREEBH4EBD “EREGH" ABE MLCIHAREROADHE. NEBEEE FEXR) M oOREEHITIENDL
BYFEFFTOTIEET S, When item #4, “Area of Consideration” above shows “Current MLC/IHA employees” only, Off
Base Applicants will be rated ineligible.

1. AMIEHEE (B MLC/IHARXR) RHE CRBEMAREBMBERAERR (HRO)) :
Current MLC/IHA Employees must submit to (Human Resources Office (HRO), Yokosuka Navy Base):

T238-0001 T238-0001
HE)IERBBEE TAET 1 Bit 1 Banchi Tomari-cho, Yokosuka
PSC 473 BOX 22 CNRJ HRO N132 PSC 473 BOX 22 CNRJ HRO N132

R#R/Extension 243-8152

KREEHRAREMEMAEFMERR 1B, BAAZEELRIETHROTOEICABSEERD EECFIREFAE] NR/ELT
HUET, BEFRIOB600HLY. FELOB600BETCINHEADICHEHDIRHMNTAEETT,

Job Application Drop Box is available for submission of job application documents from 0600 to 1800 daily, which is installed to the wall
immediately below the JN Vacancy Announcement Bulletin Board (1* f1.) in the office located on the left side of the main gate to the
Yokosuka Navy Base.

2. SEEE GEREXR) REL: Off Base Applicants must submit to:

T238-0011 T238-0011

M) BHEBEEHAHIESE 1-6 FEEEIL 46 Murase-Bldg. 4F, 1-6 Yonegahama-dori, Yokosuka
(M)EIRFEEFEBEHFFEERBEEE R (LMO/IAA)  Yokosuka Branch of LMO/IAA

EBE—R Management #1 Section

EEEE S Phone  046-828-6959
SATHEME - AREE—2EE. 0830-17308F (HANDEBZEKR<). EREFHFOCEHMEIbLICEMULVEHE TS,  Operating
Hours: Mon-Fri, 0830-1730 (Closed on Japanese Holidays) . Please contact LMO/IAA for questions on conditions of employment.



http://www.cnic.navy.mil/regions/cnrj/om/human_resources/MLC_IHA_HPT_Jobs/JN_Forms.html

10. EFEIBF For Official Use

BHETIREY  Activity POC : CFAY NO4CA FE (DSN) 243-8148
PD No.: CFAY-N912AC-004 PD is accurate and current. Certified by Activity: mmb5/9 ?/TS (revd 5/12) kw

HREEZEELTLWEWNMEE EZORRIZH Y FHE A, Incomplete applications will not be considered.
REShEREEHEHSRL LEEA, Submitted applications will not be returned.

BHECTLELINDIEPREIE (LPL) LRLETREZETIL,
Please see the below for the English Language Proficiency Level (LPL) required of the position:

TOEIC ALCPT TOEFL (PBT) | TOEFL(CBT) | TOEFL(iBT) | CASEC EIKEN

e Paper Based Computer Internet Based JoR
LPL SEZ:EEh#% Test Based Test Test
4 - Exceptional Proficiency 860 ~ 990 NA 600~ 250~ 100~ NA 1st
FeBrDRE ) BT 5
3 —Fluent proficiency 730~859 | 90~100 550~599 | 210~ 249 80~ 99 870~ Pre-1st
Wh X ORENEETD
2- Average proficiency 550 ~ 729 75~89 460~549 | 140~ 209 50~79 560 ~ 869 2nd
SEYHIRE ) 5
1- Elementary proficiency 400 ~ 549 65~ 74 430~ 459 120~ 139 40~ 49 475~559 | Pre-2nd
W REEN BT D
Pre-1 —Minimal proficiency | 354 ~ 399 40~ 64 NA NA NA NA 3rd
(8 1 %) s/ NRORES) 2 95
O — No language proficiency
FEFRE ) A IR

PRIVACY ACT STATEMENT B AfSHRIEEIZDLNT

AUTHORITY: Executive Order 10450, 9397; and Japan Law Concermning Protection of Personal Information (Law No. 57 of 2003).

E KETEER T 10450,9397 ; XU BHEE - EANIGRORECET 552 (T 1 sFEEEER+HES)

PRINCIPAL PURPOSES: To record Personal Information for the purposes of executing the business operations of the U.S. Forces, Japan and protection of
human life, safety and property, NOTE: Records will be securely maintained in either an electronic or paper form.

FEHH: NEDLd, 2. UEORELAEBXREOEXBOXTEEMNE LT, BEAERETRT 54,

FED ERIETETFER. L LJFET@ITHEIZRESNET,

ROUTINE USES: To maintain Personal Data accurately with the most up-to-date content to the extent necessary to achieve the stated Principal Purposes.
FAER: FEMOEMITREL, R CERGEANEREHET 54,

DISCLOSURE : Disclosure of this information is voluntary; however, failure to provide the requested information may impede, delay or prevent further
processing of administrative actions.

15T EAFEROFREIERETTD. BRSINERERELLGEN ST-BE. TOROFHREZOWHIT, Eh. HAHULIIFET
LEBENBHYET,

Format Rev: 3-8-16




